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ABLELink Annual and Interim Reporting (varies – online or face-to-face)
This session is designed to provide reporting information to program administrators and data entry staff.  Content areas may cover regular or special types of reports; topics and delivery method will vary according to changes in federal and state requirements.

Administrator Standards Addressed:  1.1.1, 1.1.2, 1.1.3, 3.1.1, 3.1.3, 3.3.2, 3.3.3


Support Staff Standards Addressed:  1.1.1, 1.1.2, 1.1.4, 1.1.5, 3.1.3, 

Assessment Fundamentals (5 hours) 
This session provides participants with an overview of the current Ohio ABLE Assessment Policy.  The first part of the training provides participants with information on how to correctly administer, score, and secure the TABE.  It also highlights other standardized testing materials approved for use in ABLELink.  In addition, the training helps participants understand how to analyze test data and use standardized test results to inform instruction.   The second part of the training covers information on other standardized, authentic, and alternative assessments including college placement assessments, and how they can be used to guide instruction.  Recommended for anyone administering the TABE test. 
Teacher Standards Addressed: 2.1.1, 2.1.2, 2.1.3, 2.1.4, 2.2.1, 2.2.3, 2.3.1,3.2.2 

Beginning ABLELink (online or face-to-face)
All staff working with ABLELink need to attend this training to familiarize themselves with the correct procedures for input.  All ABLELink staff must complete this training within six months of hire.  This training is designed for the data entry and program manager personnel.  It will include information about how to manage your program data, ABLELink basics, and beyond.  Also, additional information about data use and reporting will be covered.  
Support Staff Standards Addressed:  1.1.1, 1.1.2, 1.1.4, 3.2.2, 3.2.3 

 
BEST Plus Training (5 hours)                            

The BEST Plus Training prepares participants to administer and score the test. The participants are provided an overview of the development and purpose of the test, opportunities to practice delivery and scoring. The training also provides clarification of administration and scoring issues.  The training is required for anyone who will administer the BEST Plus test. 

Administrator Standards Addressed: 2.3.5, 3.3.3, 4.1.1; 
Teacher Standards Addressed: 2.1.1, 2.1.2, 2.3.1, 2.3.3, 3.1.4, 4.1.4; 
Support Staff Standards Addressed: 2.3.1, 2.3.2, 3.1.1, 3.2.2, 4.1.2 
  
CASAS  (Alternative Delivery) 

Agencies must complete this online training prior to ordering and administering most CASAS (Comprehensive Adult Student Assessment Systems) tests. Participants learn how to administer CASAS tests, interpret test results, and use curriculum support materials to enhance instruction. 

Teacher Standards Addressed: 2.1.1, 2.1.2, 2.1.3, 2.1.4, 2.2.1, 2.2.3, 2.3.1,3.2.2 
EL/Civics Online (6 hours – Online)
This training is required of new staff teaching EL/Civics.  This series of online courses will assist teachers in creating interesting, effective ESOL lessons in the areas of U.S. History, U.S. Government, Civic Engagement, and The Naturalization Process. The four courses must be completed within one year of hire. If ESOL teachers must prioritize trainings within the first year, this training takes priority over the LD training. Contact NERC for details.
Teacher Standards Addressed: 1.2.1, 3.1.1, 3.3.1, 3.5.1, 3.5.2, 3.5.3, 4.1.3, 4.1.4, 4.1.5, 4.2.2 

 ESOL Basics (5 hours) 

This training provides information about the characteristics of adult learners, the factors that affect language learning, and the principles of language acquisition. Participants will be provided with a variety of ways to teach the four language skills of speaking, listening, reading, and writing. Required for all teachers new to ESOL. (If ESOL teachers must prioritize trainings within the first year, this training takes priority over the LD training.) 

Teacher Standards Addressed:  1.2.1, 1.2.2, 3.1.1, 3.1.2, 3.1.3, 3.2.2, 3.3.1, 3.4.1, 3.5.1, 4.1.4
Support Staff Standards Addressed: 2.1.1, 2.2.1, 2.2.3, 2.3.4, 2.4.2

Introduction to Learning to Achieve (5 hours) 

Updated from Bridges to Practice, Learning to Achieve is a research based training from the National Institute for Literacy that focuses on serving students with learning disabilities. This series of videos covers:  Definition of Learning Disabilities, Self Determination, Legal Issues, Screenings and Accommodations.  NOTE: This training is available online only. Access to the Internet is required. This training is required for all new instructors and support staff who directly work with students. 
Teacher Standards Addressed: 1.1.1, 1.1.3, 1.1.4, 1.2.2, 2.1.1, 2.1.3, 2.1.4, 2.3.1, 4.2.2  
Support Staff Standards Addressed: 2.1.1, 2.2.1, 2.2.2, 2.2.3, 2.3.2, 2.3.4, 2.4.2, 3.2.2 
Learning to Achieve (5 hours) 
This face-to-face session uses Learning to Achieve to provide information for instructors and support staff who work directly with students. Instructional strategies, materials, software, resources, adaptations, and accommodations are emphasized.  Instructors will have an opportunity to review materials, practice strategies, and use accommodations.  Additionally,  instructors have an opportunity to plan lessons and leave with practical, hands-on material to readily use in their classrooms.  Prerequisite:  completion of Introduction to Learning to Achieve is required prior to attending this training. 
Teacher Standards Addressed: 1.1.1, 1.1.2, 1.1.3, 1.1.4, 1.2.1, 1.2.2, 3.2.2, 3.3.1, 3.3.2, 3.4.2, 3.5.3 
Local Program Orientation (varies)
New hires at each local program will be oriented to that particular program’s structure and guidelines by the administrator and/or designated staff person.  Please contact your local program with any questions.

New Administrators’ Orientation (5 hours)  
This training is required for all new program administrators. This training includes information on using the ABLE grant as a business planning tool, understanding fiscal requirements, monitoring the grant, using the professional development system, and preparing other required reports. Required of all new administrators within one year of hire. 
Administrator Standards Addressed: This course addresses many of the practitioner standards for Administrators.  
New Staff Orientation (5 hours - Online) 

The New Staff Orientation (NSO) for administrators, support staff, and teachers is offered only online.  Registrants are provided with a username and access to the training.  Modules include: (1) The ABLE System, (2) ABLE Students, (3) Student Experience Model, (4) Accountability, (5) Program Operations, and (6) Professional Development. Specific assignments are to be completed using the information and web resources provided within the training.  Some of the assignments involve cooperation with the new staff member’s supervisor.  Computer with Internet access is required. Required of all new staff within one year of hire. 
Practitioner Standards Addressed: This course addresses many of the practitioner standards for Administrators, Teachers and Support staff. 
New Teacher Orientation:  Methods and Management (5 hours) 
The New Teacher Orientation is designed to provide teachers with techniques for establishing an optimal learning environment for individuals and groups. Participants will learn to utilize a variety of instructional methods and classroom management strategies. Required of all new instructional staff within one year of hire. 
Teacher Standards Addressed: This course addresses many of the practitioner standards for Teachers. 

Ohio ABLE Level 1 Technology                            
This “train-the-trainer” workshop is designed for the Local Program Technology Point Person (TPP). The training will provide participants with an overview of 1) the contents of the state-approved training manual for the Level I Standards, 2) the steps for producing a local technology training plan, and (3) the expectations for serving as their program's Technology Point Person. 

Administrator Standards Addressed: 3.1.1 

Teacher Standards Addressed: 3.3.1, 4.1.5, 4.2.2 

Ohio Leadership Excellence Academy (OLEA)

(This training is required of the person who has the majority of the financial support for project administration. Required for any administrator hired after 7/1/11.) OLEA is designed to help participants engage their local program staff in assessing, planning and facilitating program improvement.  It provides local directors the opportunity to practice using self-assessments, research, and data to identify program improvement opportunities and to create a structure and process for institutionalizing the three starting points for program improvement.  

Administrator Standards Addressed: This academy addresses many of the practitioner standards for Administrators. 
Serving Adults with Disabilities (5 hours) 
This workshop is an opportunity to discuss how ABLE programs effectively serve students with disabilities. Participants discuss definitions of learning differences, difficulties, and disabilities, as well as legal implications of serving students with disabilities. There is a review of Learning Disability screening instruments as recommended by Ohio ABLE’s Special Needs Steering Committee and the program's LD Policy Guide. Attendees will also preview elements of Learning to Achieve, the updated learning disability series for instructors and support staff.  Required of all new Program Administrators.  
  

Administrator Standards Addressed: 1.3.1, 2.1.1, 2.2.1, 2.3.3, 2.3.5, 3.3.2, 4.1.1 
Support Staff Training (2.5- 5 hours Self-Directed)
This is a four-part training series, which includes a mandatory introductory session on professional development followed by three one-hour webinars all based on the Support Staff Practitioner Standards. Participants will be asked to participate in a discussion forum to reflect on the trainings.  
Support Staff Trainings Sessions         
  

Professional Development  (1hour) 
Each regional resource center will offer this session to explain this training series and explore the technology tools, such as web conferencing and Moodle, needed to complete the trainings. 
Support Staff Standards Addressed: 4.1.1, 4.1.2 
Communication Skills (1 hour) 

            Communication techniques for working with students, staff and the community. 

            Support Staff Standards Addressed: 3.1.1, 3.1.2, 3.1.4, 3.2.3 

           

Prerequisite: Professional Development session 
  
Instructional Support (1 hour) 

Testing procedures, including completing/sharing forms. 
            
Support Staff Standards Addressed: 2.3.2 
Prerequisite: Professional Development session 

  
Data Management  (1 hour) 

Error checking, missing information, managing program processes 
            
Support Staff Standards Addressed: 1.1.4, 1.1.5 
Prerequisite: Professional Development session 
TABE CLAS-E (6 hours – Face-to-face) 
This training is for staff who will administer the TABE Complete Language Assessment System - English (CLAS-E). CLAS-E assesses the language proficiency of ESOL students in the areas of reading, listening, writing, and speaking

Administrator Standards Addressed: 2.3.5, 3.3.3, 4.1.1
Teacher Standards Addressed: 2.1.1, 2.3.1, 2.3.3, 3.1.4, 4.1.3, 4.1.4
Support Staff Standards Addressed:  2.3.1, 2.3.2, 2.3.4, 4.1.2 

TABE (2.5 hours – Face-to-face or Self-Directed) 

This self-directed professional development activity may be done individually or in a group. This training is designed to provide practitioners with the information needed to correctly administer the TABE 9 and 10 tests.  Practice in analyzing test scores and informing instruction will be emphasized.  Recommended for anyone administering the TABE test. 
Teacher Standards Addressed: 2.1.1, 2.1.2, 2.1.3, 2.1.4, 2.2.1, 2.2.3, 2.3.1,3.2.2 
Distance Learning: Recruiting and Teaching Adult Learners at a Distance (12 hours - online)
This moderated online course is designed for adult educators interested in preparing to offer classes at a distance for ABE, ASE, or ESL adults. This course will provide the skills and knowledge for teaching students at a distance. Required of distance learning teachers prior to teaching distance learning courses.
Teacher Standards Addressed: 1.1.1, 1.1.2, 1.1.3, 1.1.4, 2.1.2, 3.3.1, 3.3.2
WorkKeys ( 4-8 hours – online self-directed)

WorkKeys assessments measure "real world" skills employers believe are critical to job success. These skills are valuable for any occupation—skilled or professional—and at any level of education. Your role as a staff member at a WorkKeys testing center requires that you have an active understanding of the policies and procedures that govern your WorkKeys operations. WorkKeys tests are considered high-stakes tests.  Therefore, all testing staff are required to complete this training program in preparation for testing center operations.  The documents and modules in this training program cover all aspects of test coordination and administration. If you or staff at your site will have limited responsibilities, you or they may complete only those stages of training that are applicable to those responsibilities. For instance, someone acting only as a paper-and-pencil room supervisor may not need to read the Test Coordinator Manual or Ordering Materials guide. Only a test coordinator would need to be familiar with those documents. Training is organized into three main stages (I, II, and III) for most centers, with an additional fourth stage for paper-and-pencil sites configured with Express Score.

Teacher Standards Addressed: 2.1.1, 2.1.2, 2.1.3, 2.1.4, 2.2.1, 2.2.3, 2.3.1,3.2.2 
Administrator Standards Addressed: 2.1.3, 2.3.5
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